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Process Flow for Updating Vendor Master Withholding Tax Record 
 

Step 1: Execute Transaction Code XK99 
• Open the SAP interface and execute the transaction code XK99. 

 

 
 
Step 2: Select the Highlighted Table 

• From the displayed screen, select the table as shown in the provided screenshot. 
• Click on the Execute button. 

 
 
Step 3: Data Record to be created 

• Navigate to the Data Record to be created tab. 
• Enter the necessary details such as Vendor Codes, Company Code, and Withholding 

Tax Type. 
• Click on the Execute tab. 

 



 

 
 
Step 4: Select Fields for Criteria 

• Click on the Select Fields tab as highlighted in the screenshot. 
• Add Subject to w/tax and Withholding Tax Code (LFBW) to the selection criteria. 
• Press the Continue button. 

 
 

 
 
Step 5: Perform Mass Change 

• Highlight the required column. 
• Click on the Perform Mass Change icon. 
• Click on the Save button to save the changes. 



 

 
 

 
 
Output: 

• The data will be updated in the vendor master withholding tax record accordingly. 
 

 
 
 
Note: 
Ensure that the mandatory MSME fields for vendors are updated in the vendor master 
record before performing mass changes to update the withholding tax code. 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Sn No Personnel 
Number

Employee Name DISCOM Personnel Area

1 11000050 Mr AJAY KUMAR ANAND KESC Kanpur Head Office
3 11000116 Mr Ravindra Singh DVVN Agra Zone
4 11000136 Mr Prem Lata Singh MVVN Lesa Trans Gomti-II Zone
5 11000148 Mr Gaurav Sehgal DVVN DVVNL Head Office
6 11000302 Mr Shashank Kr. Agarwal PUVV PUVVNL Head Office
7 11000349 Mr DHIRAJ GUPTA MVVN MVVNL Head Office
8 11000739 Mr vipin Kumar DVVN Agra Zone
9 11000748 Mr ANURAG BHALLA PVVN PVVNL Head Office

10 11000848 Ms Geeta Anand MVVN MVVNL Head Office
12 11001184 Mr Madan Lal KESC Kanpur Distribution Area
13 11001770 Mr VIRENDRA PRASAD KATHERIA PUVV PUVVNL Head Office
14 11002152 Mr ANURAG KUMAR SAXENA UPPC UPPCL Head Office
15 11002588 Mr KRISHNA KUMAR BHARGAW PVVN PVVNL Head Office
16 11005649 Mr VARUN VERMA PVVN Electricity Store Circle
17 11007520 Mr ASHUTOSH KUMAR SHUKLA PVVN PVVNL Head Office
18 11007587 Mr RAKESH RAUSHAN MVVN MVVNL Head Office
19 12001439 Mr GAURAV KUMAR SHARMA DVVN Elect. Civil Zone Agra
20 14000074 Mr AMIT RANJAN UPPC UPPCL Head Office
21 14000101 Mr Tarun Vohra UPPC UPPCL Head Office
22 14000109 Mr Vipin Gupta PVVN PVVNL Head Office
23 14000192 Mr Piyush Kumar Sharma MVVN MVVNL Head Office
24 14000278 Mr Ankit Singh PUVV PUVVNL Head Office
25 14000281 Mr Sarfaraz Ali PVVN PVVNL Head Office
26 14000292 Mr ABHISHEK KUMAR RAVI UPPC UPPCL Head Office
28 14000362 Ms Surbhi Agrawal DVVN DVVNL Head Office
30 14700292 Mr Nishant Mittal PVVN PVVNL Head Office



1. To check HSN code maintained against a Material 

a. Go to Tcode:- MM03 

 
 

b. Enter Material Code of Which HSN to be checked (Press Enter). 

c. Select Basic 1, Basic 2 and International Trade: Import view as below. 

 
 

d. Press Green Check. 

e. Enter your Plant. Press Enter 

 
f. Check International Trade: Import Tab 

i. Text Box Name: Control Code, will have the HSN code. 

ii. IF HSN code is blank contact EE/AE to maintain it.  



 
g. Close the Screen. 

2. To Maintain HSN code in Material. 

a. First HSN code to be created in System. To check HSN code 

i. GO to J1ID, select Chapter ID. 

 
ii. Click on Display/search to see all created HSN.

 
iii. TO create new HSN. Click on Pencil icon and then New Entries. 



 
iv. Enter HSN code in Chapter ID and Text in Desc as per Law and Save it. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Map HSN with Material Code. 

a. GO to MM02. 

b. Enter Material Code of Which HSN to be entered (Press Enter). 

 
 

c. Select Basic 1, Basic 2 and International Trade: Import view as below. 

 
d. Enter plant. 

 
e. Check International Trade: Import Tab 

f. In Text Box Name: Control Code, enter the HSN code. 



 
g. Save IT. 

4. Address of plant/Unit is not maintained. 

a. Please contact team at Discoms to update address of a unit. 

5. Vendor/Customer GST or address is not maintained. 

a. Please contact team at Discoms to update address of a unit. 

 

 

 

 

 

 

 


