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In compliance with the decision taken in the 21 1(45)™ meeting of the Board of Directors

of Uttar Pradesh Power Corporation Limited held on 13.02.2025, the following Terms and
Conditions is hereby formulated for appointment to the post of Company Secretary in the
Corporation on a fixed term basis:-

01. Essential Eligibility Conditions:-

02.

03.

04.

05.

(i) Must be a citizen of India.
(ii) Age: The candidate should not be more than 45 years of age.

(iii) Educational Qualifications:
(a) Candidate should be a member of Institute of Company Secretaries of India and
should hold a Degree in Law from a Recognized University.

(b) Other things such as experience and past record being equal candidate having
qualification of a Cost Accountant in addition to (a) above from a recognized

Institute shall have advantage.

(iv) Experience: Minimum of 5 years of Independent work expericnce as a Company
Secretary in a Listed Company.

Note:-

(i) Work experience as an Independent Company Secretary is considered only.

(ii) Experience as a firm's Proprictor/Partner is not considered.

(iii) Experience certificate issued by Company or Form 32/DIR-12 Shall be submitted
in support of experience.

The appointment shall be on Fulltime role. He/She will not be permitted to engage in
private practice or any other business activity of any kind whatsoever.

Fixed Term Company Secretary will be a Key Managerial Personnel (KMP) as per
Companies Act- 2013 for the period of his/her term.

Tenure: Initial Probation period of upto 6 months, after which tenure will be of a total of 03
years from date of joining (Including the probation period). Board may extend the tenure
on yearly basis upto total maximum 05 years (3+1+1=5) depending upon performance. It is
proposed that Fixed Term Company Secretary will have to sign a Bond of Rs.3,00,000/- as
per Board order No: 1051-kavini & viniyam-29/PCL/2020-04-kavini/20 dated 16-09-2024
for Bond rules for direct recruitment posts.

The incumbent will have to serve a 03 month prior notice for resigning. The Corporation
reserves the right to terminate the term by serving 01 month notice.
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06. (i) Keeping in view the critical role performed by Company Secretary monthly

07.

08.

09.

10.

11.
12
13

remuneration for Fixed Term Company Secretary is proposed to be Level-13 of 7™ Pay
Commision. (same as given to Permanent Company Secretary at the time of joining).
(Pay scale for Permanent Company Secretary as per 7™ Pay Commision Level-13 (Pay
band of Rs. 37400-67000) (Grade pay 8900) is Rs.1,31,100 (Basic pay) + Dearness
allowance+HRA+Medical Allowance. (i.c. presently Rs. 2,15,343/-).

(ii) Fixed Term Company Secretary will be cligible for an annual increment as per the
payscale and DA will be provided equivalent to UPPCL Employees. (as per the DA
orders issued by UPPCL for its employees from time to time)

Accommodation for the Fixed Term Company Secretary may be allotted in UPPCL Staff

Quarters, subject to availability.

He/She shall be eligible for 8 days of Casual Leave, 30 days of Earned Leave (EL). Any
leave taken on medical grounds shall be a part of 30 days EL only. Not more than 10 days
of EL shall be allowed to be carried over to the next calendar year, with a maximum
accumulation of 30 days, which shall be encashable at the end of the contract period. This
is clarified that maximum accumulation of Earned Leave for encashment is 30 days, even if
contract is extended beyond 03 years tenure. Encashment of the EL shall be allowed only
after completion of initial tenure or extended period, whichever is later.

Maternity leave of 30 days per pregnancy will be permitted but only after six months of
joining of service subjected to maximum two pregnancy in a 3 Years Tenure. The
Maternity leave for the second time will be permissible only after a period of at least two
years has elapsed from the date of expiry of the previous Maternity leave availed.

If the incumbent resigns or terminated from the post within six months after availing the
Maternity Leave of 30 days, then she would be liable to pay an amount equal to the salary
of Maternity Leave availed.

Medical facilities will be provided to the Fixed Term Company Secretary and dependent
family members similar to the facility provided to regular employees of UPPCL.
Conveyance facility will be provided to the Fixed Term Company Secretary.
Provident Fund rules as eligible to employees of UPPCL will be applicable.

Corporation's Service conduct rules will be applicable on the Fixed Term Company
Secretary.
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